UNIVERSITY OF TECHNOLOGY, JAMAICA

college of business and management 
SCHOOL OF BUSINESS ADMINISTRATION

Work Experience/Co-operative Education Programme 
Employers’ Final Performance Evaluation Form 

This evaluation is designed to assist in your assessment of the Work Experience (Co-operative Education/Co-op Ed) student’s performance while under your supervision.  The evaluation is used as a tool to provide the student with valuable information in order to improve and strengthen necessary skills.  You are encouraged to discuss this evaluation with the student before the completed form is returned to the School’s Work Experience (Co-op Ed) Co-ordinator.

The student’s grade is based on your evaluation of his/her skills, personal qualities, interpersonal relations and attitude.  Please respond to the following and add your comments where appropriate. The evaluation should be typewritten or completed in pen. If a correction is deemed necessary, both supervisor and student should initial the change.

	Student’s Name & ID#: 

	Host Organization: 


	Host Organization’s Address: 

	Site Supervisor’s Name : 


	Supervisor’s  Telephone Contact: 



	Site Supervisor’s Position:


	Duration of attachment: __________ to ________

Total number of hours worked: 

	School’s Work Experience (Co-op Ed) Co-ordinator: 


	Student’s Telephone Contact:

 


For Section A, please use the rubric below to rate the student’s work attitude, core skills and competencies.

Student Grading:

5. Greatly exceeds expectations of performance

4. Meeting expectations of performance

3. Nearly meets expectations of performance – some refinement needed

2. Needs improvement to meet expectations of performance

1. Unsatisfactory – level of performance is well below expectations

     N/A  
Not applicable/Does not apply 
SECTION A

	CHARACTERISTICS
	5
	4
	3
	2
	1
	N/A

	A.  GENERAL 
	
	
	
	
	
	

	      Cooperation
	
	
	
	
	
	

	      Dependability/sense of responsibility
	
	
	
	
	
	

	      Attitude towards work
	
	
	
	
	
	

	      Initiative
	
	
	
	
	
	

	      Interpersonal relationships/teamwork
	
	
	
	
	
	

	      Understanding authority/ instructions
	
	
	
	
	
	

	      Understanding organizational structure
	
	
	
	
	
	

	B.  COMPLETION OF WORK AND 

     PROBLEM RESOLUTION
	
	
	
	
	
	

	     Accuracy of work completed
	
	
	
	
	
	

	     Ability to analyze professional   

     projects and problems
	
	
	
	
	
	

	     Ability to pose solutions and gain 

     acceptance
	
	
	
	
	
	

	     Ability to execute solutions
	
	
	
	
	
	

	     Ability to use material and equipment
	
	
	
	
	
	

	C.  POTENTIAL FOR 

     GROWTH/LEADERSHIP
	
	
	
	
	
	

	      Ability to benefit from success/failure
	
	
	
	
	
	

	      Leadership potential for administration 

      /supervision
	
	
	
	
	
	

	      Potential for growth 

	
	
	
	
	
	

	      Potential for growth in other areas

      (please state)
	
	
	
	
	
	


SECTION B

Please complete below.  You may make additional comments on the back of this sheet or on an attached sheet. 
	Describe briefly the nature of the jobs/projects that the student was assigned. 


	Comment on the student’s readiness for the work world (Include student’s strengths & weaknesses.  



	Comment on the value of the student’s contribution to your organization.




General comments and suggestions for improvement of the programme:  





SECTION C

Site Supervisor’s signature: ___________________________
Date:_________________

Student’s Signature: __________________________________
Date:_________________

Please affix company stamp here
Please place this evaluation in a sealed envelope and address to:

Work Experience (Co-op Ed) Co-ordinator

School of Business Administration  

University of Technology, Jamaica

237 Old Hope Road (6)



Overall Performance Rating:	__________


					(e.g. 80%)		





Outstanding	(80 – 100%)			Above Average	(65 – 79%)	


Consistently exceptional performance			Usually surpasses generally acceptable standards





Average	(50 – 64%)			Below Average	(45 – 49%)


	Generally meets acceptable standards			Occasionally does not meet acceptable standards





Unsatisfactory (0 – 44%)


Seldom measures up to required standards








